
Randolph Toastmaster Timer’s Worksheet                           Date:________

	Program Element
	Time
	Notes
	Votes

	Call to order

Invocation/Pledge

Introduce Guest(s)

Club Business

Toastmaster of the Day

Word Master

Humor Master

Speaker 1  (___ to ___ minutes)    (___:___)

Speaker 2  (___ to ___ minutes)     (___:___)

Speaker 3  (___ to ___ minutes)     (___:___)

Table Topics

Respondent 1 _______________  Time (___:___)

Respondent 2 _______________  Time (___:___)

Respondent 3 _______________  Time (___:___)

Respondent 4 _______________  Time (___:___)

Respondent 5 _______________  Time (___:___)

Respondent 6 _______________  Time (___:___)

General Evaluator

Evaluator 1  ________________  Time (___:___)

Evaluator 2  ________________  Time (___:___)

Evaluator 3  ________________  Time (___:___)

Timer’s report

Grammarians report

Word Master’s Report

General Evaluator’s report

TMOD - Awards

Pres: - Review next meeting, final remarks, close

Boner award


	______

______

______

______
	Start promptly at 12:00

Should be completed by 12:15

WORD  ___________________________

Green Light - Minimum time

Yellow Light - Halfway

Red Light - Maximum time

30 seconds over/under allowed
All responses are 1 to 2 minutes

Green - 1 minute (minimum to qualify)
Yellow - 1.5 minutes

Red - 2 minutes

30 seconds over allowed

End table topics by 12:44 when there are two speakers to allow conclusion of the meeting by 1:00.   For more or fewer speakers, adjust the number accordingly and notify Topic Master when time is up.
Start by 12:45 with two speakers

All evaluations 2-3 minutes

Green - 2 minutes

Yellow - 2.5 minutes

Red - 3 minutes

30 seconds over/under allowed

Adjourn promptly at 1:00

Boner award before or after close of meeting depending on time.
	______

______

______

______

______

______

______

______

______

______

______

______





